
 
Accountant 
 
Position: 
 
We are looking for a hands-on, energetic, and motivated Accountant to be based out of our head 
office in Surrey, BC.  As our accountant you will do everything related to daily accounting 
(including A/P, A/R, G/L reconciliations, etc.) The Accountant will also aid the Director of Finance 
in directing and managing the company's accounting functions, including establishing and 
maintaining accounting principles, practices, and procedures, preparing financial statements and 
reporting to top management.  The successful candidate will have 5+ years’ experience in full 
cycle accounting in a manufacturing environment.  
 

Responsibilities and Duties 

 
 Full-cycle Accounting and bookkeeping 
 Perform monthly, quarterly and annual accounting activities including reconciliations of 

bank and credit card accounts, coordination and completion of annual audits, and 
reviewing financial reports/support as necessary 

 Analyze and report on financial status including income statement variances, 
communicating financial results to management, budget preparation and analysis 

 Maintain the books and records of Three (3) branches across Canada 
 Responsible for all aspects of accounts payable (matching vendor invoices to PO’s, 

entering invoices, disbursements) 
 Responsible for all aspects of accounts receivable  (invoicing, cash receipts) 
 Bank reconciliations and maintaining General Ledger  
 Perform month end closing procedures and report as required  
 Collaborate with Operations and Management to better streamline procedures  
 Ensure all accounting and bookkeeping activities are carried out accurately and in a 

timely fashion.  
 Preparation and filing of the financial reporting required for the regulated entities 
 Tax remittances (GST, PST, WCB) 

 
 
 Qualifications: 

 
 Minimum Five (5) years Full Cycle Accounting experience in an industrial setting 

preferably in a small to medium size organization 
 In final stages of completing or recently completed a Professional Accounting 

Designation program (CMA/CA/CGA/CPA) would be an asset, but not essential. 

 Advanced computer skills in MS Office, accounting software and databases  

 Excellent organizational, problem-solving, and communication skills  

 
Quality Orientation: 

 Decision Making and Judgement 
 Time Management 
 Creative and Innovative Thinking 
 Development and Continual Learning 
 Problem Solving 
 Accountability and Dependability 
 Ethics and Integrity 
 Planning and Organizing 
 Mathematical Reasoning 
 Team Work 



 
 
 
 

 
Brunette Machinery Company Inc.: 
 

 First established in 1942, Brunette has a rich history of suppling heavy machinery to the 
forest industry across North America.   Unsurpassed level of quality and leading edge 
technology combined with our passionate employees has made Brunette a leader in our 
industry. 

 Head Office and main manufacturing facility located in Surrey, BC 
 Sales office in Mississauga, ON 
 Machine and Repair shop located in Prince George, BC  

 
 
 
 
If you are interested in joining our dynamic team, please send us your resume with a cover 
letter stating how you qualify for this position and your salary expectations. 
 
Interested parties can apply in confidence by emailing kristy@brunettemc.com. 
 
Job Type: Full-time 
 
 


